ISP 163P
Cancellation of Individual Class Sessions Procedure

PURPOSE

States procedures for individual class cancellations. 
SUMMARY

In the event of cancellation of one or several class sessions, the faculty member will notify their supervisor and the department’s administrative assistant. Students will also be notified as early as possible.
PROCEDURE

1. The instructor is encouraged to include course cancellation procedures and the dates of any known cancellations in the course syllabus.
2. In the event of an emergency cancellation, the instructor will make every effort to alert students via email. A mass notification can be created through Moodle.
3. Whenever possible, the instructor will post an announcement of the cancellation and/or absence on the classroom door and on their office door. The sign on the classroom door will contain, at a minimum, the course name and section number, the instructor’s name, and the day and time of the canceled class meeting.
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